
 
Careers Guidance & Education Policy 
 

 
Statement of Principle 

 

Intent 
 
Careers education, information advice and guidance provides a bridge via which pupils 
move not only to further education, vocational training or employment, but to the next stage 
of their development as members of society.  
 
Lifelong learning is a key concept for all students leaving The Deepings School and this 
includes providing opportunities to develop key employability and enterprise skills, which are 
highly valued by employers, colleges, universities and apprenticeship providers. By 
engaging parents and with the local community, the school’s vision is for every child to grow 
into well rounded individuals and be equipped with the knowledge and skills they need to 
lead happy and meaningful lives in society. It is with this objective in mind that our Careers 
programme has been developed. 
 

1. Introduction: 
From September 2012, the DFE (Department for Education) has determined that schools 
have a statutory duty to secure independent and impartial careers guidance for their 
pupils and strongly recommend that a quality programme of careers education is 
provided to students in years 8 through to 13. A new, formal careers strategy was 
introduced in January 2018, together with a requirement that every school should begin 
to use the Gatsby Benchmarks to improve careers provision.  Careers education links to 
the teaching and learning process at The Deepings School and is relevant across all 
subject areas. 
 
Following this directive there have been a number of informative publications providing a 
framework for the provision of careers education and guidance; notably CDI (Careers 
Development Institute) the government’s new Careers Strategy: making the most of 
everyone’s skills and talents (December/Jan 2017/18) Careers guidance and access for 
education and training providers (Oct 2018) and Lord Sainsbury’s Gatsby Foundation 
Good Career Guidance (2014) which highlights eight good practice benchmarks. The 
CDI also produces a comprehensive recommended framework for each key stage and 
this was up-dated in Janaury 2020. These documents have been used to review and 
evaluate our current provision. 
 
The school’s PSHE (personal, social and health education) programme incorporates many 
careers activities, although curriculum areas have a role to play and subject leaders are 
encouraged to provide work related and enterprise contexts for their pupils’ learning.  

 
All students are provided with access to high quality, impartial and unbiased careers 
information and equal opportunities for careers education from year 7 onwards. Effective 
delivery of careers guidance, which includes provision for self-development, career 
exploration and career management, will enable students to have a greater 
understanding of the requirements for their career interests and it is intended that this will 
have an important impact in terms of raising their aspirations and help students make 
challenging, but realistic plans for their future career progression. It should be an integral 
part of helping to raise achievement. 
 
 
 
 

 
 
 
 
 



The delivery of the careers programme, content and evaluation is co-ordinated and 
managed by the Careers Leader, with support for a member of the senior leadership 
team and the PSHE co-ordinator. Due to the Covid pandemic, the programme is subject 
to continual review and revision, with resources adapted to accommodate remote 
learning where practical. 
 

 

Implementation 
 

2. Objectives: 
 
All students have an entitlement to careers education and guidance and the DfE 
recommend careers and work-related contexts are incorporated into the school 
curriculum.  

 
At The Deepings School we help pupils to achieve the following learning outcomes: 
 

• Understand themselves and develop their full/unique potential (both academic and 
personal) and to overcome barriers to progression and challenge stereotypes 

• Investigate and research careers and job opportunities and develop a general 
understanding of the world of work 

• Understand the requirements and possibilities within Further and Higher Education 
and gain knowledge of technical qualifications, Apprenticeships, vocational pathways 
and T-Levels 

• Able to interpret information and to review and adapt their plans 

• Recognise, develop and apply their skills for enterprise and employability 

• Engage with people, ideas, challenges and applications from the business world 

• Have experience (direct, indirect or virtual) of working practices and environments 

• Know how to access unbiased, impartial, up-date IAG (Information, Advice and 
Guidance)  

• Have opportunities for a personalised careers guidance interview with a 
professionally accredited, independent careers adviser 

• Have opportunities to learn about STEM related careers (Science, Technology, 
Engineering and Maths)  

• Be able to create an action/next steps plan and set SMART targets and goals, 
incorporating the use of dedicated careers IT software where necessary 

• Have opportunities to record their careers, enterprise and non-academic experiences 

• Have access to the school’s Careers Lead/Manager for additional support 
  

3. How the learning outcomes will be achieved: 
 

All students will benefit via formal delivery of dedicated careers topics via tutor time, 
within subject and PSHE lessons, external visits, internal presentations and collapsed 
timetable events. In addition there will be associated information evenings for students 
and their parents/carers. Students’ skills and knowledge will be developed progressively 
though each key stage. 

 
A careers plan and entitlement statement will be published on the school website at the 
start of the academic year. This website has dedicated Careers pages, directly 
accessible from the main menu. Information is shared regularly via the weekly 
newsletter. 
 
Work experience is an integral part of the programme and will usually take place in Year 
10 for one week following the Easter holiday during Term 5 and for Year 12 students 
during the summer term.  Effective delivery of work-related learning, which includes 
provision to learn through, about and for work, will enable all students to have a greater 
understanding of the requirements in the workplace and it is intended that this will be 
valuable in helping students to career plan more effectively at key transition stages.  
All students will be provided with equality of opportunity in terms of access to the 
information relating to the availability of work placements. Students unable to secure a 
placement and remaining in school will follow a virtual work experience programme. 
 



In view of the Covid pandemic, physical work experience was replaced by a virtual 
programme, however, we are hopeful the original programme can resume this year.  

 
External partnerships and service level agreement are developed, implemented and 
reviewed on an annual basis with South Holland District Council for work experience, KB 
Careers plus for specialist externally contracted careers guidance interviews and with the 
local enterprise partnership for additional links with employers. 

 
 

Legislation and guidance documents referred to during the development of the 
programme are: 
 

• CDI (Careers Development Institute) Careers & Enterprise Framework (2020) 

• Careers guidance and access for education and training providers (Oct 2018) 

• DfE Careers Strategy – January 2018 

• DfE Careers Guidance and Inspiration in Schools – April 2017 

• Gatsby Foundation Good Career Guidance (2014)  

• DfE New Guidance on Work Experience 16-19 – October 2013 

• The Education Act 2011 – The duty to secure independent and impartial careers 
guidance for young people in schools 

• CfBT Education Trust (2009) Raising the Participation Age  

• EBP Child protection and work experience guidelines 

 
Careers Displays: will be eye-catching and regularly updated around the school to 
include job advertisements, open days, apprenticeships and Further/Higher Education 
information. 

 
Careers Library: will be well maintained, kept up-to-date and include a range of easily 
accessible resources, including work-related DVDs, College brochures, university 
prospectuses and job sector information. A County Award for Effectiveness has been 
achieved previously and it is the intention to maintain this level of provision. 

 
ICT: all students will be encouraged to develop ICT skills through access to Careers and 
work-related programmes – XELLO and Unifrog. Students will also have opportunities to 
explore relevant websites and make Post 16 applications to Sixth Form, colleges or 
apprenticeship providers via the Internet. Resources are available via the school’s 
website, the student learning apps grid and within a dedicated careers folder on the 
student’s virtual learning platform – Share Point. The website has additional sections for 
parents, staff and training providers. 
 
Bulletin: all other information will be provided to students via the daily bulletin notices or 
to targeted subject/tutor staff and students as necessary. 

 
Date protection and sharing: students and/or their parents/carers should be aware that 
basic on-roll school data is provided to some external agencies i.e. the Post 16 
Lincolnshire County Council support team, the careers guidance specialist and work 
experience providers, when required and in support of the student, but there is the 
opportunity to opt out if required. Please contact Mrs L. Taylor, Careers Leader/Manager 
in the first instance. 

 
Additional Needs: extra support is provided for students when completing specific 
tasks, as determined by the Additional Needs team. The aim is to build confidence and 
develop employability skills. 
 
Interviews and destinations:  the pastoral teams will meet with students on an informal 
basis to provide general advice relating to future career planning and option choices.  
In addition, Year 11 and Sixth Form students will be offered an interview with our  
externally contracted careers adviser. The focus of these interviews is to support 
students in making an informed decision regarding their Post 16 and Post 18 option 
choices and progressions routes. Other KS4 Students with an EHCP (Education Health 
Care Plan) will also receive early intervention in relation to careers guidance. 
 



Please be aware that interviews with our external adviser are a charged service to the 
school and therefore if a student decides not to attend we cannot guarantee to provide 
another, due to the costs incurred.  

 
Assessment data, which can include predicated grades and/or information relating to 
performance and intended progression routes will be provided to Lincolnshire County 
Council upon request and in compliance with the current Local Authority requirement.   

 
The raising of the participation age came into effect from September 2013. As a result, 
any Year 11 student who is at risk of becoming NEET (not in employment with training, 
education or other training programme) may be contacted by the local authority upon 
leaving the school if they are without an offer of continued education or training.   

 
There are additional interviews for Year 11 students applying to join the school’s Sixth 
Form and for existing Sixth Form students at key application times, which are undertaken 
by members of the school’s Sixth Form team. 

        
Staff development: 
Designated members of staff will be encouraged to attend relevant training to develop 
existing methods or to integrate new initiatives. There is also internal Careers-related 
CPD delivered by external partners during training days and on-going advice and 
guidance provided by the Careers Leader. The Careers Leader completed an accredited 
Careers Leader programme of training in December 2019 and is currently undertaking a 
L6 qualification in personal guidance. 

 
Parental involvement: 
The school encourages and promotes parental involvement through its Careers 
programme, which usually includes a number of parent information events. Parents 
working in local business also contribute to school activities and provide opportunities for 
work experience, as do other members of the local community. 

 
Parents are invited to comment on the Careers programme and there are regular 
communications through the school’s weekly newsletter, our electronic Parentmail/ 
In Touch system and the website to keep parents/carers informed of events and to provide 
feedback from such activities. 

 
4. Cross references: 

 
The following policies and documents will also support the careers process: - 

• Equality and Diversity  

• Special educational needs  

• School Development plan 

• Safeguarding and Child Protection 

• Partnership agreements with external agencies 
 

5. Resourcing: 
An annual careers budget is set and agreed between the School Business Manager 
and the Careers Leader/Manager. 

 
 
Impact 
 

6. Review and Evaluation procedures: 
 
The Careers Leader/Manager, SLT link and PSHE co-ordinator will be responsible 
for monitoring, reviewing and evaluating the programme of activities through a range 
of methods:  
 

• Team meetings for informal feedback and discussion. 

• Discussions with the Assistant Head, with oversight of Careers & PSHE 

• Retention of the nationally recognised Career Mark award, which will evidence 
high standards and an efficient monitoring, review and evaluation process 



 
 

• Teacher, student, employer and parental responses to events and topics – 
including work experience 

• Analysis of the destination data and student tracking documentation, together 
with successful transitions  

• Career guidance interviews and mentoring feedback 

• Formal meetings with external agencies – KB Careers Plus, SHDC (risk assessor 
for work experience), Greater Lincolnshire Enterprise Partnership and other 
school contributors 

• Feedback from student council meetings 

• Work scrutiny and completion of diagnostic questionnaires and career plans 

• Lesson observations, where practical 

• Employer feedback following events and subject specific contributions 

• Curriculum leaders and Head of Subject will assess careers learning via their 
teams’ subject teaching 

• Evaluation of the programme using the Compass (or Compass +) audit tool 
 
The Careers policy will be reviewed annually in January by the Careers 
Leader/Manager in accordance with school policy and to reflect future statutory 
requirements and recommendations. 

 
Contact Us 
 
We are happy to help and guide you through the Careers policy if you 
have any questions or concerns please do get in touch: 

 
Careers Leader/Manager Mrs L Taylor 
Telephone   01778 342159 
Email    ltaylor@deepings.anthemtrust.uk   
Website   www.deepings.anthemtrust.uk 
 
 

 
This policy was last reviewed on the date shown.  Please refer to the school website/ 
reception if you wish to check that this is the current policy. 
 

 
This policy has been reviewed with due regard to The Equality Act 
 

 

This document can be made available in large print or 

other accessible format if required. 
 

 
 
January 2022 
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